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Name of 

park/office/program Chamizal National Memorial  

Internship duty 
location address 

800 South San Marcial Street  

Position Title 

Museum Curator Assistant 

Position Type 

LHIP Direct Hire Authority Resource Assistance (DHA-RA) 

What is the PRIMARY 

NPS field of this 

internship project? 

 Resource Management 
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Chamizal National Memorial's Cultural Resources Program's need to be met 
from this internship--during the 11-week period--will be to assist in assisting in 
the second phase of updating of the park’s 2010 Scope of Collections (SOCS), 
conducting research on particular archival items, and further reducing the 
number of undocumented non-accessioned items in the collection. In addition, 
particular items will require research prior to their accessioning and cataloging. 
The intern will be asked to conduct accessioning and cataloging as needed.  
 
The museum collection for the Chamizal National Memorial has the potential to 
include cultural objects, objects of natural history, and archival material. As of 
Fiscal Year, 2020, Chamizal National Memorial’s (CHAM) museum collection 
consists of (approximately) 15,561 museum items in its collection. The museum 
collection does not include archaeological or natural history objects/specimens. 
All objects in the museum collection are catalogued as historical items and are 
associated with the region’s unique bi-national heritage, environmental, 
economic, social, and political interactions. The collection maintains an 
extensive holding of items specifically related to the documentation and survey 
of the United States and Mexico international border, the Chamizal treaty, and 
park-sponsored programs that have occurred since the CHAM’s inception in 
1966. 
 
The Scope of Collection Statement (SOCS) is the basic curatorial planning 
document that guides the acquisition and preservation of museum objects, 
specimens, CHAM associated records, archival, and manuscript collections. It 
defines the limits of the collection based on the park’s purpose and interpretive 
objectives as stated in legislation, mandates, and park-specific planning 
documents. A large part of the intern’s responsibility will be to assist the Cultural 
Resources Program Manager--who has collateral museum duties--in completing 
the second phase in updating the park’s 2010 Scope of Collections document to 
ensure that the document reflects current information for proper acquisition and 
preservation of museum objects and archives while clearly defining the 
sideboards of the collection based on the park’s purpose and interpretive plans.  
   
The documentation of non-accessioned material will require updating an existing 
WORD document of non-accessioned files begun in February of 2018. The non-
accessioned items include various objects, pieces of artwork, administration 
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files, and other types of files. Another important goal for this project will be to 
assist in the accessioning and cataloging various objects in the park’s electronic 
database, which are presently dedicated to a museum laptop computer. This will 
help in significantly reducing our backlog of non-accessioned and non-cataloged 
objects and archival material. By park staff prioritizing the items to be 
accessioned and cataloged, the intern will be able to contribute to the 
preparation for a new park exhibit that will feature some of the items to be 
accessioned and cataloged. As part of the accessioning and cataloging 
processes, the intern may be asked to conduct online and/or library research on 
specific objects and archival materials in order to properly describe them in the 
electronic database. If time allow, the intern will be able to participate with park 
staff in conducting a required annual inventory of park museum collections, 
including all archival materials.  
 
All the aforementioned work products must be completed in a manner that 
meets the Secretary of Interior’s Standards as identified in the NPS museum 
handbooks and NPS museum collections guidance documents. Thus, attention 
to detail will be critical for proper data entry and descriptions of items entered in 
the park’s electronic database. The intern will be asked to read relevant sections 
of the NPS Museum Collection Handbooks. These handbooks and various 
object indices will be explained and made available to the intern. The supervisor 
will assist the intern in using the handbooks, manuals, and indices throughout 
the accessioning and cataloging process to ensure that the work products meet 
DOI and NPS standards while effectively updating the park’s existing database.  
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The intern’s qualifications for this position will require the following knowledge, 
skill sets, and abilities to successfully perform and complete the various 
learning goals listed below: 1. skill in use of Microsoft WORD, Excel, and 

PowerPoint software programs; 2. ability to learn then new museum electronic 
database program; 3. basic knowledge and skill in conducting online research 

using Google; 4. basic knowledge and ability to perform library research; 4. 
ability to drive an automobile; 5. ability to attend to detail; 6. good analytical 
abilities; 7. good technical skills; and 8. good social skills and ability to work 

with others in a team setting. The intern must be enrolled as a current student 
during the period of this internship. 

Start date Internships will begin in May, with some flexibility depending on park and 
applicant schedules. 

Physical Environment 
As mentioned above, El Paso is now over 83% Hispanic, with most of the 

Latinos being of Mexican-American descent. It is largely a bilingual community 
with many historic neighborhoods and cultural amenities and attractions. 
Segundo Barrio and Chamizal neighborhoods are within one mile of the 

Chamizal National Memorial. There are numerous grocery stores, cafes, and 
restaurants in the area—all within walking distance from the park and the 

neighborhoods listed here.   
 

In sum, El Paso's warm, sunny climate and Franklin Mountains provide the 
backdrop of a young, culturally diverse population which shares a rich heritage 
that embraces the past and builds the city's future. El Pasoans have the luxury 
of big city amenities without big city hassles. A high quality of life is provided by 
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affordable housing, low crime rates and minimal traffic congestion on major 
thoroughfares and interstate highways. The city of El Paso’s elevation is 3,750 
feet and has very mild winters but summers can be hot. Average Temperatures 
for El Paso. The city's coldest month is January when the average temperature 

overnight is 32.9°F. In June, the warmest month, the average day time 
temperature rises to 95.3°F.     

Work environment 
The intern will be working indoors with collections in the park's curation lab, two 

storage facilities (one on site and the other off site), and exhibit areas in the 
Administration Building and Visitor Center. The buildings are temperature 

controlled and provide good air conditioning during the summer months. The 
park sometimes does host more than one summer intern. The Cultural 

Resources Program at Chamizal National Memorial has hosted up to two 
interns in a summer.     

Vehicle/driver’s 

license required 

Yes, the intern will need to drive their personal vehicle to and from work each 
day and will therefore need a valid driver’s license. In addition, the intern may 
need to drive to the nearby El Paso Public Library and the library of University 

of Texas at El Paso library to conduct research pertaining to the park’s 
museum collections.  

Park or Program 

Website https://www.nps.gov/cham/index.htm   

https://www.nps.gov/cham/index.htm
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