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Budget Analyst - Resource Assistant 

Chippewa National Forest - Cass Lake, MN 
 

Are you organized and meticulous? Do you like working with numbers? Are you proficient in 
social media, writing, and editing? 
 
The Corps Network (TCN) is looking for a professional and detail-oriented Resource Assistant 
to provide budget support at a national forest. This internship position will manage social media 
content, budget databases, and reports.  
 
What is the Resource Assistants Program (RAP)? Particular attention will be given to 
ensure full representation of women and participants from historically Black, Hispanic, and 
Native American schools or other schools with diverse student populations. Resource assistants 
work under the supervision of Forest Service staff to complete mission-critical work that 
demonstrates leadership, critical thinking, and strategic communication. Through collaboration, 
training, and mentorship Resource assistants gain the tools to launch their natural and cultural 
resource careers. 
 
Primary Responsibilities Include: The Budget Analyst will assist the Budget Officer on 
utility and Telecom account maintenance; travel/meetings coordination; managing quarters bills 
and bills for collections; back up administrative support: records management, property 
inventory, correspondence; front desk serving as a collection officer assisting with campground 
auditing; map and pass inventory and processing sales through the POSS.  Participates in 
program and budget planning and correlating of work plans with administrative and regulatory 
requirements involving appropriated and other funds, materials, and manpower Performs other 
related work as assigned.  
 
Qualifications and Skills: A bachelor’s degree, or higher, in accounting, business, or related 
field. Excellent oral and writing communication skills; Demonstrated familiarity in office systems, 
development, and maintenance; Demonstrated experience in the preparation of professional 
presentations, fact sheets, website content, and other communication materials; Knowledge of 
social media best practices and experience generating, editing, publishing, sharing of daily 
content on professional social media accounts; ability to prepare materials in a clear and 
professional manner; interpersonal skills. Flexible, team oriented. A strong attention to detail. 
Ability to manage multiple tasks and responsibilities concurrently.  

 
Compensation and Benefits: Health insurance; Housing allowance 
 
To Apply: Submit your resume to programs@corpsnetwork.org. Please no phone calls. We 
will reach out to those who best meet the qualifications.  
 
About The Corps Network: The Corps Network, the national association of Service and 
Conservation Corps, provides leadership and support to over 130 Corps across the United States. 
Through advocacy and providing Corps access to funding opportunities and expert guidance, The 
Corps Network annually enables more than 25,000 Corpsmembers to strengthen communities, 
improve the environment and transform their lives through service.  

To learn more about The Corps Network, visit www.corpsnetwork.org. 
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