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Information Receptionist - Resource Assistant 

Kisatchie National Forest - Bellwood, LA 
 

Are you passionate about conservation and environmental work? Do you enjoy interacting with 
the local community? Are you organized and meticulous?  
 
The Corps Network (TCN) is looking for a professional and detail-oriented Resource Assistant 
to provide administrative support for the day to day operations associated with staffing the 
reception desk at a national forest. This internship position will keep the public informed of 
policies and activities happening at their national forest through live engagement, calls, and 
media. 
 
What is the Resource Assistants Program (RAP)? Particular attention will be given to 
ensure full representation of women and participants from historically Black, Hispanic, and 
Native American schools or other schools with diverse student populations. Resource assistants 
work under the supervision of Forest Service staff to complete mission-critical work that 
demonstrates leadership, critical thinking, and strategic communication. Through collaboration, 
training, and mentorship Resource assistants gain the tools to launch their natural and cultural 
resource careers. 
 
Primary Responsibilities Include: Staffs the information desk at the Kisatchie Ranger 
District Office in Bellwood, Louisiana.  Greets visitors and responds to a variety of inquiries 
regarding Forest Service activities, programs, exhibits, facilities, policies and functions.  
Responds to phone calls answering a variety of questions and directing calls to the proper staff 
areas. Provides guidance to the public on rules and regulations regarding unit activities and 
attempts to gain public cooperation in protecting resources from damage and pollution. Assists 
visitors and callers with information including directing visitors to the information they require 
such as brochures, maps, websites, Facebook posts, rules, regulations and other information 
required for use of national forest lands. Coordinates with staff specialists to provide the latest, 
most accurate and appropriate information to the public. Arranges informational interpretive 
displays. Posts currents information on bulletin boards and removes old, outdated information. 
Designs and prepares informational exhibits and flyers. 
 
Qualifications and Skills: Associates degree (upon completion of internship); positive; 
friendly attitude; good communication skills; organized 
 
Compensation and Benefits: Health insurance; Housing allowance 
 
To Apply: Submit your resume to programs@corpsnetwork.org. Please no phone calls. We 
will reach out to those who best meet the qualifications.  
 
About The Corps Network: The Corps Network, the national association of Service and 
Conservation Corps, provides leadership and support to over 130 Corps across the United States. 
Through advocacy and providing Corps access to funding opportunities and expert guidance, The 
Corps Network annually enables more than 25,000 Corpsmembers to strengthen communities, 
improve the environment and transform their lives through service.  

To learn more about The Corps Network, visit www.corpsnetwork.org. 
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